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Job Description: Fabric Floor Studio Manager 
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About Fabric Floor 
 
Fabric Floor will be a new fashion and textiles studio space in Brixton, run by Assemble as part 
of a network of workspace projects that includes Sugarhouse Studios Bermondsey. Fabric Floor 
is located on the eighth storey of the newly refurbished International House on Canterbury 
Crescent, a project managed by 3Space in collaboration with Lambeth Council. Fabric Floor is 
designed to support a range of practitioners from different backgrounds, and at various stages 
in their development, with a variety of spaces available including self-contained, lockable 
studios from 20-50 sqm and desks in a shared, open-plan space. All tenants will have shared 
access to a workshop with communal machinery, classroom and kitchenette. Assemble’s aim is 
for the studios to become a local resource with an offer that extends beyond the provision of 
space. 
 
About Assemble 
 
Assemble is a multi-disciplinary collective working across architecture, design and art. Founded 
in 2010 to undertake a single self-built project, Assemble has since delivered a diverse and 
award-winning body of work, whilst retaining a democratic and co-operative working method 
that enables built, social and research-based work at a variety of scales, both making things 
and making things happen. For more information, please visit assemblestudio.co.uk 
 
Role  
 
The Studio Manager will play a crucial part in the management of Fabric Floor, ensuring the 
studios run smoothly by acting as point of contact for Fabric Floor tenants day-to-day, facilitating 
the maintenance of Workshop machinery and tools, managing the Classroom space and 
facilitating public-facing activities such as Open Studios events. The Studio Manager will also 
play a crucial role in representing the interests of both Assemble and 3Space, who manage the 
building, International House. This role will be supported by Assemble, and an assigned 
member of Assemble will be available via phone, email and in person to assist the Studio 
Manager as necessary.  
 
The Studio Manager will ideally be a rent-paying tenant at Fabric Floor, preferably operating 
their practice or business from Fabric Floor 5 days a week, undertaking the 8 hours per week 
required for the role around their practice or business. When on site, the Studio Manager should 
be prepared to be available to intermittently field studio management and maintenance related 
questions from tenants.  
 
Contract: One year fixed term, part-time with three-month probationary period. 
 
Hours: 8 hours per week, days and hours flexible, to be agreed with Assemble upon 
appointment 
 
Salary: £103.85 per week or £5,400 per annum (£27,000 per annum, pro rata, based on a 40 
hour work week) 
 
Annual Leave: 5.6 days holiday entitlement per year, inc. bank holidays (28 days pro rata) 
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Location: Fabric Floor, Level 8, 3Space International House, Canterbury Crescent, Brixton, SW9 
7QD 
 
Main Tasks 
- Liaise with technicians and other service providers to arrange and manage regular servicing 

of Workshop machinery 
- Act as the onsite contact for Fabric Floor tenants, responding to tenant requests and queries 

via email (fabricfloor@assemblestudio.co.uk) and in person, escalating these to Assemble 
and 3Space as relevant 

- Manage Fabric Floor social media (TBC) 
- Manage the Fabric Floor Classroom space; responding to and scheduling tenants’ booking 

requests and ensuring the Classroom is kept clean and tidy, day-to-day 
- Support tenants to collectively run public-facing events at Fabric Floor such as Open Studios 
- Undertake weekly inspections of all communal areas to ensure tenants are complying with 

the rental terms 
- Replenish and re-order kitchen and workshop consumables as required 
- Act as Fire Warden for Fabric Floor (Level 8, International House) 
- Report to a representative from Assemble at Fabric Floor at a mutually agreed regular time, 

once fortnightly  
 
Person Specification 
- Experience and/or demonstrable interest in studio and workspace management 
- Excellent written and verbal communication skills 
- Well organised with competence in administration 
- Familiarity with fashion and textiles production processes and basic understanding of 

industrial fashion and textiles machinery and tools desirable 
 
Assemble share 3Space and Lambeth Council’s aspiration to contribute to the South London 
Innovation Corridor’s 50% BAME beneficiaries target. As such, we will prioritise applications 
from BAME identifying people. If you have not yet filled in the Fabric Floor Monitoring Form, 
please complete this as part of your application for this position – 
https://forms.gle/eJr9RMjEffzN8uJt7. The information you supply on the Monitoring Form is kept 
securely, and will remain confidential and separate to your Application Form and contact details. 
 
Applications: By email with the Subject ‘Fabric Floor Studio Manager’ to 
fabricfloor@assemblestudio.co.uk by 12 midday, Monday 12th August 2019. 
 
Materials: CV on 1-2 sides of A4 with a short covering letter. Please note we will only accept 
digital applications. 
 
Start date: Flexible, but candidates unable to start within one month of receiving an offer should 
indicate this clearly in their covering letter. 
 
Interviews: Interviews will be offered on Monday 19th August between 9am–1pm. Any 
candidates with restricted availability during these times should indicate this clearly in the 
covering letter. 
 
 


